
 
 

 
 

Instructions for Attaching Professional Development Calendars/Plans in ASSIST 
 

Title I Schoolwide and Targeted Assistance schools are required to submit their professional 
development plan/calendar as part of their School Improvement Plan.  In order to meet this 
requirement in ASSIST, schools will need to upload the file in the School Additional 
Requirements Diagnostic, found on the Diagnostics & Surveys tab. 
 

 
 
Choose the School Additional Requirements Diagnostic from the dropdown menu and provide a 
description (e.g. School Name – Additional Requirements 2012-2013). 
 

 
  



Click on the blue section to begin. 

 
 
Provide the appropriate response to each item.  The last item is where the School Improvement 
Calendar/Plan can be uploaded. 

 
  



Select “Yes” and provide any comments.  It is suggested that the school name and year be 
included in the attachment name.  Please note that only one document can be attached. 
 

 
 
Click “Save and Continue” to save and attach your document.  Once all responses are provided, 
the diagnostic can be completed and then added to the School Improvement Plan.   
 
If you need further assistance, please contact the Office of Education Improvement & 
Innovation’s School Improvement Support Unit at (517) 373-4213. 


